
Danville	  One	  Stop	  Cost	  Allocation	  Plan	  
	  (As	  part	  of	  the	  Center	  MOU):	  
	  
Financing and Allocating Costs 
	  
	  	  	  	  	  	  	  	  Each	  partner	  organization	  to	  this	  MOU	  must	  adhere	  to	  the	  following:	  
	  

• Fund	  and	  provide	  all	  core	  and	  intensive	  services	  that	  are	  applicable	  to	  
each	  partner’s	  program.	  	  	  
	  

• Fund	  and	  provide	  all	  supportive	  and	  follow-‐up	  services	  that	  are	  
applicable	  to	  each	  	  partner’s	  program;	  and	  	  

	  
• Contribute a fair share of the rent of the facility proportionate to each 

partner’s use of square footage, which include utilities (heating and 
cooling). This is a full service lease which includes utilities and janitorial 
services. 

 
• Attachments 1 – 4 on pages 12-16 are the Danville One Stop Cost 

Allocation Plans. 
 

VEC and DARS are responsible for their VITA expenses including a portion of 
the access charge, telephone line charges, long distance and internet charges.  
 
All agencies who utilize the shared printer/fax/scanner shall be responsible for a 
proportionate amount of the contracted base cost of the printer/fax/scanner and 
each agency shall be responsible for its overage costs based on usage.  The 
WPWIB may choose to invoice annually for those expenses. 
 
The WPWIB covers the costs associated with the salaries of the Center 
Receptionist and Center Coordinator; however, the Center partners are 
encouraged to cost allocate the costs associated with the Center Receptionist.  The 
WPWIB covers the expenses for excessive capacity for space, maintenance of the 
resource room internet and service of computers, and dumpster. 
 
The copier in the resource room is a shared expense by the three lead agencies – 
DARS, VEC and WIA. DARS has agreed to complete a requisition to upfront the 
cost of the copier for the resource room. DARS will bill VEC and WIA an 
Interagency Transfer Invoice (IAT) on a quarterly basis for their share of the cost 
for the copier. Each agency has agreed to pay one third of the cost for the copier. 
 
DARS, VEC, and WIA will be responsible for providing and replenishing office 
supplies for the resource room on a rotating schedule as identified in the schedule 
agreed upon by the management team.  Office supplies include, paper, pens, and 
antibacterial wipes, and other items deemed essential by the Management Team. 



	  


