












System Structure 

Virginia Career Works Centers 

The LWDA has two comprehensive and two affiliate VA Career Works centers, also known as America's 
Job Centers that are designed to provide a full range of assistance to Job seekers, workers and businesses 
under one roof. Established under the Workforce Investment Act of 1998 (WIA} and continued by the 
WIOA, the centers offer a comprehensive array of services designed to match talent with opportunities. 

Area 17 - West Piedmont 

� Martinsville, VA Career Works Center (Comprehensive) 
Antonio Logon, One-stop Manager 276.634-3600 

233 W. Commonwealth Blvd. Martlnsvllle, VA 24112 alogan@rossworks.com 

8:30-5:00 M-F www.vcwwestpiedmont.com 

♦ Danvllle, VA Career Works Center (Comprehensive)
Antonio Logan, One-stop Manager 434.459-8220 

211 Nor Dan Dr. Ste.10S5 Danville, VA 24S41 alogan@rossworks.com 

8:30-5:00 M-F www.vcwwestpiedmont.com 

♦ Stuart (Affiliate)
Antonio Logon, One-stop Manager 276.694-6542 

108 West Blue Ridge St Stuart, VA 24171 alogan@rossworks.com 

8:30-S:00 M-F www.vcwwestpiedmontcom 

♦ Chatham (Affiliate)
Antonio Logon, One-stop Manager 434.433-2266 

220 McGhee St. Chatham VA 24531 a logan@rossworks.com 

8:30-5:00 M-F www.vcwwestpiedmont.com 
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Our Mission

To provide opportunities for 

individuals and families to 

overcome barriers, gain self-

sufficiency, and improve 

quality of life.

Pittsylvania County 

Community Action, Inc.

PCCA Inc.  Administrative Office  

P.O. Box 1119                              434.432.8250
348 North Main Street 

Chatham, Virginia 24531

Head Start 434.432.8911

514 North Main Street 

Chatham, Virginia 24531

Senior Nutrition              434.432.9232

514 North Main Street

Chatham, Virginia 24531

Senior Services Center    434.432.9545
508 North Main Street 

Chatham, Virginia 24531

PCCA Inc. Community Services 

Center                              434.432.5627
18 South Main Street                       

Chatham, Virginia 24531

Weatherization      

TANF (Temporary Assistance to Needy Families)

Section-8

PCCA  Inc. Community Action 

Danville 

211 Nor Dan Drive, Suite 1055     434.793.5627
Danville, Virginia 24540

VITA – Tax Program

Summer Feeding Program

VACARES –Ex-Offender  Program

SOUTH WEST CARES

HOWPA Program

TANF (Temporary Assistance to Needy Families)

Project Discovery

Administrative Office
P.O. Box 1119

348 North Main Street
Chatham, Virginia 24531

Administration
Phone: 434-432-8250

Fax: 434-432-3729
Website:  www.pccainc.org



CHILDREN AND YOUTH SERVICES

HEAD START

A pre-school child development program  that  

provides comprehensive services to children and  

families with a focus on school readiness.  The 

program also provides services to  children with 

disabilities.

SUMMER FEEDING PROGRAM

Serves nutritional meals to children ages 18 

and under to children at DRHA, Boys and Girls 

Club, Vacation Bible Schools in our service area.  

Objective  of the program is to offer nutritious 

meals during  times that schools are out  to 

children who might not  otherwise have access 

to an adequate  lunch.

PROJEC T DISCOVERY

Provides sophomores,  juniors and  seniors high 

school students  in  Pittsylvania County with 

educational and  cultural activities to encourage 

exposure to post secondary education.

VACARES & SOUTHWEST CARES

Provides assistance to EX-Offenders to become 

productive citizens.  The focus is stabilization 

with employment and career counseling while 

assisting with education, housing, career 

counseling and transportation.

TANF (Temporary Assistance for Needy 

Families)

 Provides families in crisis situations with 

available  resources  including utility /rental 

assistance  in Danville , Martinsville, Henry 

County and Pittsylvania County

VITA (Volunteer Income Tax Assistance)

 Provide free federal and state  tax return 

preparation for  eligible  clients.

HOPWA (HOUSING OPPORTUNTIES for 

Persons with HIV/AIDS)

HOPWA is a program that provides emergency 

as well as long term housing and supportive 

services to individuals living with HIV or AIDS in 

Danville,  Pittsylvania County, Halifax County, 

Mecklenburg  County and Brunswick County.

HOUSING SERVICES

WEATHERIZATION

A program that provides low-income families to 

permanently reduce their energy bills by making 

their  home more energy efficient.

SECTION 8

A housing choice voucher assisting low-income 

families, the elderly and disabled to afford decent, 

clean  rental housing.

INDOOR PLUMBING & REHABILITATION PROGRAM

Provides for no interest loans to low-income 

homeowners whose dwellings lack basic functions.

SOUTHEAST RURAL R-CAP

Assist low-income clients with indoor water.

EMERGENCY HOME REPAIR

Assist eligible clients with emergency home repairs.

ACCESSIBILITY AND REHABILITATION PROGRAM

Assist disability and handicap persons with 

emergency need ramps and handicap railings.

ELDERLY SERVICES

SENIOR NUTRITION (MEALS ON WHEEL)

Provides low cost nutritionally sound meals to 

elderly citizens who are  physically unable to 

prepare their  own meals and to live an 

independent life in their home.

SENIOR SERVICES

Provides seniors the choice of continuing to live 

an independent life by providing congregate   

meal sites, specialized transportation fitness and 

healthy living programs.





































































































10/31/2023 1 Stop CAP Danville PY23-24 Sent to Partners 9-8-23 (2)

VIRGINIA CAREER WORKS ONE-STOP CENTER NAME:

COSTS TOTAL BUDGET SHARED (INDIRECT) DIRECT
Staff Costs:

Salaries $39,743 $39,743 $0
Benefits $11,897 $11,897 $0

INFRASTRUCTURE COSTS $0 $0
Facility Costs: $0 $0

Rent $176,536 $176,536 $0
Utilities (Garbage) $820 $820 $0

Maintenance Contracts(Corona Cleaning) $0 $0
Repairs $0 $0
Security $125 $125 $0

Property Tax $0 $0
Furniture & Fixtures $0 $0

Other (itemize below) $0 $0
$0 $0

Equipment/Communication Costs: $0 $0
Computer Hardware $1,032 $1,032 $0
Computer Software $0 $0

Data Plan $0 $0 $0
Telephone Equipment $0 $0

Telephone Service Fees $10,032 $10,032 $0
Cell Phones $0 $0

Copier Equipment $5,114 $5,114 $0
Fax Equipment $0 $0

Fax Service Fees $0 $0
$0 $0

Other Operations: $0 $0
Contract: One-Stop Operator $0 $0

General Supplies $659 $659 $0
Freight & Messenger $0 $0

Printing (Outreach, Community Awareness, Signage) $0 $0
Other Outside Services (itemize below) $0 $0

Recruiting/Outreach $0 $0
Marketing/Community Awareness $0 $0

Staff Training $0 $0
Staff Travel $0 $0

$0 $0
$0 $0
$0 $0
$0 $0
$0 $0
$0 $0
$0 $0
$0 $0
$0 $0

TOTAL COSTS $245,959 $245,959 $0

*Workshops & Accessibility Survey

ONE-STOP COST CENTER BUDGET FOR PROGRAM YEAR 2023 (July 1, 2023 - JUNE 30, 2024)

Virginia Career Works:  Danville Workforce Center

Is this a 
Comprehensive 
Center?



10/31/2023 1 Stop CAP Danville PY23-24 Sent to Partners 9-8-23 (2)

PARTNER ENTITY or PARTNER PROGRAM # OF 
POSITIONS % of Total SQUARE FEET 

OCCUPIED % of Total
Customers 
Receiving 
Service

% of Total

VEC - Employment Services 9.00 31.03% 889.00 19.83% 9.00 32.14%
WIOA Title I Adult 2.00 6.90% 200.00 4.46% 2.00 7.14%
WIOA Title I Dislocated Worker 1.00 3.45% 100.00 2.23% 1.00 3.57%
WIOA Title I Youth 2.00 6.90% 220.00 4.91% 2.00 7.14%
VEC - Jobs for For Veterans State Grant 1.00 3.45% 105.00 2.34% 1.00 3.57%
Trade Act (VEC) 0.00 0.00% 0.00% 0.00%
DARS Title IV 1.00 3.45% 120.00 2.68% 0.00%
DOE - Adult Ed 1.00 3.45% 64.00 1.43% 1.00 3.57%
DOE - Perkins 0.00% 0.00% 0.00%
DSS - SNAP 0.00% 0.00% 0.00%
DSS - TANF 1.00 3.45% 100.00 2.23% 1.00 3.57%
Pathways /Promise Grant 0.00 0.00% 0.00 0.00% 0.00 0.00%
Danville Community College 1.00 3.45% 100.00 2.23% 1.00 3.57%
Pittsylvania County Community Action 8.00 27.59% 1,617.00 36.06% 8.00 28.57%
WPWDB 0.00 0.00% 868.80 19.38% 0.00 0.00%
SAAA 1.00 3.45% 0.00 0.00% 1.00 3.57%
YouthBuild 1.00 3.45% 100.00 2.23% 1.00 3.57%
G 0.00% 0.00% 0.00%
H 0.00% 0.00% 0.00%
I 0.00% 0.00% 0.00%
J 0.00% 0.00% 0.00%
K 0.00% 0.00% 0.00%
TOTALS: 29.00 100.00% 4483.80 100% 28.00 100%

Customers Receiving Service are the # of people served by each program either at, or through the
One-Stop Center. Includes customers received by the One-Stop Center who received services
from multiple programs. These customers will be counted by each program serving them.

Virginia Career Works:  Danville Workforce CenterOne-Stop Center Name:

# OF POSITIONS are the # of staff that each program has dedicated to the One-Stop Center.  The # OF 
POSITIONS are represented in full time position equivalence in relation to 40 hour workweeks.  The formula 
to determine the # to enter is:  # of hours per week that a program staffs the One-Stop Center/40 (full 
time workweek hours).

Square Foot Occupied is the sum of the floor area of each office, work station, or other room or space that 
is assigned to or reserved for the use of one or more partners rather than being shared by all. 

List each partner's programs providing service through Virginia's Career Works Center: If the allocation is for a 
Comprehensive Center, at minimum, all partner programs as required by the Virginia Combined State Plan must be included.
   -Once program is inserted in Column A row within table above, the balance of the spreadsheets will be automaticaly populated with the program name 
information. The balance of the spreadsheets should be formated appropriately to display the information.



10/31/2023 1 Stop CAP Danville PY23-24 Sent to Partners 9-8-23 (2)

DIRECT COSTS BY PARTNER OR PARTNER PROGRAM

ONE-STOP CENTER NAME:

COSTS
BUDGET/ 
EXPENSE

 VEC - 
Employme
nt Services  

 WIOA Title 
I Adult 

 WIOA Title 
I 
Dislocated 
Worker 

 WIOA Title 
I Youth 

 VEC - Jobs 
for For 
Veterans 
State Grant 

 Trade Act 
(VEC) 

 DARS Title 
IV 

 DOE - Adult 
Ed 

 DOE - 
Perkins 

 DSS - 
SNAP 

 DSS - 
TANF 

 Pathways 
/Promise 
Grant 

 Danville 
Community 
College 

 
Pittsylvania 
County 
Community  WPWDB  SAAA  YouthBuild  G  H  I  J  K 

Staff Costs:
Salaries
Benefits

INFRASTRUCTURE COSTS
Facility Costs:

Rent
Utilities (Garbage)

Maintenance Contracts(Corona Cleaning)
Repairs
Security

Property Tax
Furniture & Fixtures

Other (itemize below)

Equipment/Communication Costs:
Computer Hardware
Computer Software

Data Plan
Telephone Equipment

Telephone Service Fees
Cell Phones

Copier Equipment
Fax Equipment

Fax Service Fees

Other Operations:
Contract: One-Stop Operator

General Supplies
Freight & Messenger

Printing (Outreach, Community Awareness, Signage)
Other Outside Services (itemize below)

Recruiting/Outreach
Marketing/Community Awareness

Staff Training
Staff Travel

TOTAL COSTS

Virginia Career Works:  Danville Workforce Center



10/31/2023 1 Stop CAP Danville PY23-24 Sent to Partners 9-8-23 (2)

SHARED COSTS BY PARTNER OR PARTNER PROGRAM

ONE-STOP CENTER NAME:

COSTS
BUDGET/ 
EXPENSE

 VEC - 
Employment 
Services  

 WIOA Title 
I Adult 

 WIOA Title I 
Dislocated 
Worker 

 WIOA Title 
I Youth 

 VEC - Jobs for 
For Veterans 
State Grant 

 Trade Act 
(VEC) 

 DARS 
Title IV 

 DOE - Adult 
Ed 

 DOE - 
Perkins 

 DSS - 
SNAP  DSS - TANF 

 Pathways 
/Promise 
Grant 

 Danville 
Community 
College 

 Pittsylvania 
County 
Community 
Action  WPWDB  SAAA  YouthBuild 

 
  TOTALS: 

Staff Costs:
Salaries 1 $39,743 $12,334 $2,741 $1,370 $2,741 $1,370 $1,370 $1,370 $1,370 $1,370 $10,964 $1,370 $1,370 $39,743
Benefits 1 $11,897 $3,692 $821 $410 $821 $410 $410 $410 $410 $410 $3,282 $410 $410 $11,897

INFRASTRUCTURE COSTS
Facility Costs:

Rent 2 $176,536 $35,002 $7,874 $3,937 $8,662 $4,134 $4,725 $2,520 $3,937 $3,937 $63,664 $34,206 $3,937 $176,536
Utilities (Garbage) 2 $820 $163 $37 $18 $40 $19 $22 $12 $18 $18 $296 $159 $18 $820

Maintenance Contracts(Corona Cleaning) 2
Repairs
Security 2 $125 $25 $6 $3 $6 $3 $3 $2 $3 $3 $45 $24 $3 $125

Property Tax
Furniture & Fixtures

Other (itemize below)

Equipment/Communication Costs:
Computer Hardware 1 $1,032 $320 $71 $36 $71 $36 $36 $36 $36 $36 $285 $36 $36 $1,032
Computer Software

Data Plan
Telephone Equipment

Telephone Service Fees 3 $10,032 $3,225 $717 $358 $717 $358 $358 $358 $358 $2,866 $358 $358 $10,032
Cell Phones

Copier Equipment 1 $5,114 $1,587 $353 $176 $353 $176 $176 $176 $176 $176 $1,411 $176 $176 $5,114
Fax Equipment

Fax Service Fees

Other Operations:
Contract: One-Stop Operator

General Supplies 1 $659 $205 $45 $23 $45 $23 $23 $23 $23 $23 $182 $23 $23 $659
Freight & Messenger

Printing (Outreach, Community Awareness, Signage)
Other Outside Services (itemize below)

Recruiting/Outreach
Marketing/Community Awareness

Staff Training
Staff Travel

TOTAL COSTS $245,959 $56,552 $12,664 $6,332 $13,456 $6,530 $6,765 $4,907 $6,332 $6,332 $82,995 $34,389 $2,374 $6,332 $245,959

1
2
3

Virginia Career Works:  Danville Workforce Center

Allocation based on number of staff
Allocation based on square feet occupied
Allocation based on number of customers served



10/31/2023 1 Stop CAP Danville PY23-24 Sent to Partners 9-8-23 (2)

Note:  This spreadsheet allocates costs based on a suggested 
allocation method (see color key above). Partners may agree 
on a different basis for allocation, as long as it is appropriately 
supportable and applied consistently. If a diferent allocation 
method is applied, the percentages on the Partner Information 
tab must be revised to reflect the agreed on basis.



10/31/2023 1 Stop CAP Danville PY23-24 Sent to Partners 9-8-23 (2)

TOTAL COSTS BY PARTNER OR PARTNER PROGRAM

ONE-STOP CENTER NAME:

COSTS
BUDGET/ 
EXPENSE

 VEC - 
Employment 
Services  

 WIOA Title I 
Adult 

 WIOA Title I 
Dislocated 
Worker 

 WIOA Title I 
Youth 

 VEC - Jobs for 
For Veterans 
State Grant 

 Trade Act 
(VEC) 

 DARS Title 
IV 

 DOE - Adult 
Ed 

 DOE - 
Perkins 

 DSS - 
SNAP  DSS - TANF 

 Pathways 
/Promise 
Grant 

 Danville 
Community 
College 

 Pittsylvania 
County 
Community 
Action  WPWDB  SAAA  YouthBuild  G  H  I  J  K  TOTALS: 

Staff Costs:
Salaries $39,743 $12,334 $2,741 $1,370 $2,741 $1,370 $1,370 $1,370 $1,370 $1,370 $10,964 $1,370 $1,370 $39,743
Benefits $11,897 $3,692 $821 $410 $821 $410 $410 $410 $410 $410 $3,282 $410 $410 $11,897

INFRASTRUCTURE COSTS
Facility Costs:

Rent $176,536 $35,002 $7,874 $3,937 $8,662 $4,134 $4,725 $2,520 $3,937 $3,937 $63,664 $34,206 $3,937 $176,536
Utilities (Garbage) $820 $163 $37 $18 $40 $19 $22 $12 $18 $18 $296 $159 $18 $820

Maintenance Contracts(Corona Cleaning)
Repairs
Security $125 $25 $6 $3 $6 $3 $3 $2 $3 $3 $45 $24 $3 $125

Property Tax
Furniture & Fixtures

Other (itemize below)

Equipment/Communication Costs:
Computer Hardware $1,032 $320 $71 $36 $71 $36 $36 $36 $36 $36 $285 $36 $36 $1,032
Computer Software

Data Plan
Telephone Equipment

Telephone Service Fees $10,032 $3,225 $717 $358 $717 $358 $358 $358 $358 $2,866 $358 $358 $10,032
Cell Phones

Copier Equipment $5,114 $1,587 $353 $176 $353 $176 $176 $176 $176 $176 $1,411 $176 $176 $5,114
Fax Equipment

Fax Service Fees

Other Operations:
Contract: One-Stop Operator

General Supplies $659 $205 $45 $23 $45 $23 $23 $23 $23 $23 $182 $23 $23 $659
Freight & Messenger

Printing (Outreach, Community Awareness, Signage)
Other Outside Services (itemize below)

Recruiting/Outreach
Marketing/Community Awareness

Staff Training
Staff Travel

TOTAL COSTS $245,959 $56,552 $12,664 $6,332 $13,456 $6,530 $6,765 $4,907 $6,332 $6,332 $82,995 $34,389 $2,374 $6,332 $245,959
PARTNER RATIO 23.0% 5.1% 2.6% 5.5% 2.7% 2.8% 2.0% 2.6% 2.6% 33.7% 14.0% 1.0% 2.6% 100.0%

OK!

Virginia Career Works:  Danville Workforce Center

Allocated costs, Direct and Indirect, 
must equal the amount on the One-Stop 
Center Budget spreadsheet (1st sheet 
in this workbook)





















10/31/2023 1 Stop CAP Martinsville PY23-24 Sent to Partners  9-27-23 FINAL (1)

VIRGINIA CAREER WORKS ONE-STOP CENTER NAME:

COSTS TOTAL BUDGET SHARED (INDIRECT) DIRECT
Staff Costs:

Salaries $37,564 $37,564 $0
Benefits $11,251 $11,251 $0

INFRASTRUCTURE COSTS $0 $0
Facility Costs: $0 $0

Rent $171,550 $171,550 $0
Utilities (Garbage) $2,297 $2,297 $0

$0 $0 $0
Repairs $0 $0

Security (Fire Alarm) $420 $420 $0
Property Tax $0 $0

Furniture & Fixtures $0 $0
Other (itemize below) $0 $0

$0 $0
Equipment/Communication Costs: $0 $0

Computer Hardware $1,076 $1,076 $0
Computer Software $0 $0

Data Paln $0 $0 $0
Telephone Equipment $0 $0

Telephone Service Fees $8,917 $8,917 $0
Cell Phones $0 $0

Copier Equipment $3,728 $3,728 $0
Fax Equipment $0 $0

Fax Service Fees $0 $0
$0 $0

Other Operations: $0 $0
Contract: One-Stop Operator $0 $0

General Supplies $1,151 $1,151 $0
Freight & Messenger $0 $0

Printing (Outreach, Community Awareness, Signage) $0 $0
Other Outside Services (itemize below) $0 $0

Recruiting/Outreach $0 $0
Marketing/Community Awareness $0 $0

Staff Training $0 $0
Staff Travel $0 $0

$0 $0
$0 $0
$0 $0
$0 $0
$0 $0
$0 $0
$0 $0
$0 $0
$0 $0

TOTAL COSTS $237,954 $237,954 $0

ONE-STOP COST CENTER BUDGET FOR PROGRAM YEAR 2023 (July 1, 2023 - JUNE 30, 2024)

Virginia Career Works:  Martinsville Workforce Center

Is this a 
Comprehensive 
Center?



10/31/2023 1 Stop CAP Martinsville PY23-24 Sent to Partners  9-27-23 FINAL (1)

*Workshops & Accessibility Survey



10/31/2023 1 Stop CAP Martinsville PY23-24 Sent to Partners  9-27-23 FINAL (1)

PARTNER ENTITY or PARTNER PROGRAM # OF 
POSITIONS % of Total SQUARE FEET 

OCCUPIED % of Total
Customers 
Receiving 
Service

% of Total

VEC-Employment Services (Wagner-Peyser) 9.00 32.14% 2,249.00 43.57% 9.00 39.13%
WIOA Title I Adult 2.00 7.14% 400.00 7.75% 2.00 8.70%
WIOA Title I Dislocated Worker 1.00 3.57% 200.00 3.87% 1.00 4.35%
WIOA Title I Youth 2.00 7.14% 320.00 6.20% 2.00 8.70%
VEC - Unemployment Insurance 0.00 0.00% 80.00 1.55% 0.00 0.00%
Trade Act (VEC) 1.00 3.57% 80.00 1.55% 1.00 4.35%
DARS Title IV 5.00 17.86% 1,086.00 21.04% 0.00 0.00%
DOE - Adult Ed 1.00 3.57% 64.00 1.24% 1.00 4.35%
DOE - Perkins 0.00% 0.00% 0.00%
DSS - SNAP 0.00% 0.00% 0.00%
DSS - TANF 1.00 3.57% 100.00 1.94% 1.00 4.35%
Pathways/Promise Grant 0.00% 0.00% 0.00%
Patrick Henry Community College 1.00 3.57% 100.00 1.94% 1.00 4.35%
Community Action Agency (STEP) 1.00 3.57% 100.00 1.94% 1.00 4.35%
WPWDB 0.00 0.00% 0.00 0.00% 0.00 0.00%
Community Recovery Program 1.00 3.57% 100.00 1.94% 1.00 4.35%
Goodwill SCSEP 1.00 3.57% 100.00 1.94% 1.00 4.35%
VEC-Jobs for Veterans State Grant 1.00 3.57% 80.00 1.55% 1.00 4.35%
Wagner-Peyser 0.00% 0.00% 0.00%
YouthBuild 1.00 3.57% 103.00 2.00% 1.00 4.35%
J 0.00% 0.00% 0.00%
K 0.00% 0.00% 0.00%
TOTALS: 28.00 100.00% 5162.00 100% 23.00 100%

Customers Receiving Service are the # of people served by each program either at, or through the
One-Stop Center. Includes customers received by the One-Stop Center who received services
from multiple programs. These customers will be counted by each program serving them.

Virginia Career Works:  Martinsville Workforce CenterOne-Stop Center Name:

# OF POSITIONS are the # of staff that each program has dedicated to the One-Stop Center.  The # OF 
POSITIONS are represented in full time position equivalence in relation to 40 hour workweeks.  The formula 
to determine the # to enter is:  # of hours per week that a program staffs the One-Stop Center/40 (full 
time workweek hours).

Square Foot Occupied is the sum of the floor area of each office, work station, or other room or space that 
is assigned to or reserved for the use of one or more partners rather than being shared by all. 

List each partner's programs providing service through Virginia's Career Works Center: If the allocation is for a 
Comprehensive Center, at minimum, all partner programs as required by the Virginia Combined State Plan must be included.
   -Once program is inserted in Column A row within table above, the balance of the spreadsheets will be automaticaly populated with the program name 
information. The balance of the spreadsheets should be formated appropriately to display the information.



10/31/2023 1 Stop CAP Martinsville PY23-24 Sent to Partners  9-27-23 FINAL (1)

DIRECT COSTS BY PARTNER OR PARTNER PROGRAM

ONE-STOP CENTER NAME:

COSTS BUDGET/ EXPENSE

 VEC-
Employme
nt Services 
(Wagner-

 WIOA Title 
I Adult 

 WIOA Title 
I 
Dislocated 
Worker 

 WIOA Title I 
Youth 

 VEC - 
Unemployme
nt Insurance 

 Trade Act 
(VEC) 

 DARS Title 
IV 

 DOE - Adult 
Ed 

 DOE - 
Perkins 

 DSS - 
SNAP 

 DSS - 
TANF 

 
Pathways/P
romise 
Grant 

 Patrick 
Henry 
Community 
College 

 
Community 
Action 
Agency  WPWDB 

 
Community 
Recovery 
Program  

 Goodwill 
SCSEP 

 VEC-Jobs 
for 
Veterans 
State Grant 

 Wagner-
Peyser 

 
YouthBuild  J  K 

Staff Costs:
Salaries
Benefits

INFRASTRUCTURE COSTS
Facility Costs:

Rent
Utilities (Garbage)

Repairs
Security (Fire Alarm)

Property Tax
Furniture & Fixtures

Other (itemize below)

Equipment/Communication Costs:
Computer Hardware
Computer Software

Data Paln
Telephone Equipment

Telephone Service Fees
Cell Phones

Copier Equipment
Fax Equipment

Fax Service Fees

Other Operations:
Contract: One-Stop Operator

General Supplies
Freight & Messenger

Printing (Outreach, Community Awareness, Signage)
Other Outside Services (itemize below)

Recruiting/Outreach
Marketing/Community Awareness

Staff Training
Staff Travel

TOTAL COSTS

Virginia Career Works:  Martinsville Workforce Center



10/31/2023 1 Stop CAP Martinsville PY23-24 Sent to Partners  9-27-23 FINAL (1)

SHARED COSTS BY PARTNER OR PARTNER PROGRAM

ONE-STOP CENTER NAME:

COSTS
BUDGET/ 
EXPENSE

 VEC-
Employment 
Services 
(Wagner-

 WIOA Title 
I Adult 

 WIOA Title I 
Dislocated 
Worker 

 WIOA 
Title I 
Youth 

 VEC - 
Unemploy
ment 
Insurance 

 Trade Act 
(VEC) 

 DARS 
Title IV 

 DOE - Adult 
Ed 

 DOE - 
Perkins 

 DSS - 
SNAP 

 DSS - 
TANF 

 
Pathways/
Promise 
Grant 

 Patrick Henry 
Community 
College 

 Community 
Action 
Agency 
(STEP)  WPWDB 

 Community 
Recovery 
Program  

 Goodwill 
SCSEP 

 VEC-
Jobs for 
Veterans 
State 

 Wagner-
Peyser 

 
YouthBuild 

 
  TOTALS: 

Staff Costs:
Salaries 1 $37,564 $12,074 $2,683 $1,342 $2,683 $1,342 $6,708 $1,342 $1,342 $1,342 $1,342 $1,342 $1,342 $1,342 $1,342 $37,564
Benefits 1 $11,251 $3,616 $804 $402 $804 $402 $2,009 $402 $402 $402 $402 $402 $402 $402 $402 $11,251

INFRASTRUCTURE COSTS
Facility Costs:

Rent 2 $171,550 $74,742 $13,293 $6,647 $10,635 $2,659 $2,659 $36,091 $2,127 $3,323 $3,323 $3,323 $3,323 $3,323 $2,659 $3,423 $171,550
Utilities (Garbage) 2 $2,297 $1,001 $178 $89 $142 $36 $36 $483 $28 $44 $44 $44 $44 $44 $36 $46 $2,297

2
Repairs

Security (Fire Alarm) 2 $420 $183 $33 $16 $26 $7 $7 $88 $5 $8 $8 $8 $8 $8 $7 $8 $420
Property Tax

Furniture & Fixtures
Other (itemize below)

Equipment/Communication Costs:
Computer Hardware 1 $1,076 $346 $77 $38 $77 $38 $192 $38 $38 $38 $38 $38 $38 $38 $38 $1,076
Computer Software

Data Paln
Telephone Equipment

Telephone Service Fees 3 $8,917 $3,489 $775 $388 $775 $388 $388 $388 $388 $388 $388 $388 $388 $388 $8,917
Cell Phones

Copier Equipment 1 $3,728 $1,198 $266 $133 $266 $133 $666 $133 $133 $133 $133 $133 $133 $133 $133 $3,728
Fax Equipment

Fax Service Fees

Other Operations:
Contract: One-Stop Operator

General Supplies 1 $1,151 $370 $82 $41 $82 $41 $206 $41 $41 $41 $41 $41 $41 $41 $41 $1,151
Freight & Messenger

Printing (Outreach, Community Awareness, Signage)
Other Outside Services (itemize below)

Recruiting/Outreach
Marketing/Community Awareness

Staff Training
Staff Travel

TOTAL COSTS $237,954 $97,019 $18,191 $9,096 $15,491 $2,701 $5,045 $46,443 $4,504 $5,720 $5,720 $5,720 $5,720 $5,720 $5,045 $5,821 $237,954

1
2
3

Note:  This spreadsheet allocates costs based on a suggested 
allocation method (see color key above). Partners may agree 
on a different basis for allocation, as long as it is appropriately 
supportable and applied consistently. If a diferent allocation 
method is applied, the percentages on the Partner Information 
tab must be revised to reflect the agreed on basis.

Virginia Career Works:  Martinsville Workforce Center

Allocation based on number of staff
Allocation based on square feet occupied
Allocation based on number of customers served
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TOTAL COSTS BY PARTNER OR PARTNER PROGRAM

ONE-STOP CENTER NAME:

COSTS
BUDGET/ 
EXPENSE

 VEC-
Employment 
Services 
(Wagner-
Peyser) 

 WIOA Title I 
Adult 

 WIOA Title I 
Dislocated 
Worker 

 WIOA Title I 
Youth 

 VEC - 
Unemploy
ment 
Insurance 

 Trade Act 
(VEC) 

 DARS Title 
IV 

 DOE - 
Adult Ed 

 DOE - 
Perkins 

 DSS - 
SNAP  DSS - TANF 

 
Pathways/
Promise 
Grant 

 Patrick 
Henry 
Community 
College 

 Community 
Action 
Agency 
(STEP)  WPWDB 

 Community 
Recovery 
Program  

 Goodwill 
SCSEP 

 VEC-Jobs 
for Veterans 
State Grant 

 Wagner-
Peyser  YouthBuild 

 
  TOTALS: 

Staff Costs:
Salaries $37,564 $12,074 $2,683 $1,342 $2,683 $1,342 $6,708 $1,342 $1,342 $1,342 $1,342 $1,342 $1,342 $1,342 $1,342 $37,564
Benefits $11,251 $3,616 $804 $402 $804 $402 $2,009 $402 $402 $402 $402 $402 $402 $402 $402 $11,251

INFRASTRUCTURE COSTS
Facility Costs:

Rent $171,550 $74,742 $13,293 $6,647 $10,635 $2,659 $2,659 $36,091 $2,127 $3,323 $3,323 $3,323 $3,323 $3,323 $2,659 $3,423 $171,550
Utilities (Garbage) $2,297 $1,001 $178 $89 $142 $36 $36 $483 $28 $44 $44 $44 $44 $44 $36 $46 $2,297

Repairs
Security (Fire Alarm) $420 $183 $33 $16 $26 $7 $7 $88 $5 $8 $8 $8 $8 $8 $7 $8 $420

Property Tax
Furniture & Fixtures

Other (itemize below)

Equipment/Communication Costs:
Computer Hardware $1,076 $346 $77 $38 $77 $38 $192 $38 $38 $38 $38 $38 $38 $38 $38 $1,076
Computer Software

Data Paln
Telephone Equipment

Telephone Service Fees $8,917 $3,489 $775 $388 $775 $388 $388 $388 $388 $388 $388 $388 $388 $388 $8,917
Cell Phones

Copier Equipment $3,728 $1,198 $266 $133 $266 $133 $666 $133 $133 $133 $133 $133 $133 $133 $133 $3,728
Fax Equipment

Fax Service Fees

Other Operations:
Contract: One-Stop Operator

General Supplies $1,151 $370 $82 $41 $82 $41 $206 $41 $41 $41 $41 $41 $41 $41 $41 $1,151
Freight & Messenger

Printing (Outreach, Community Awareness, Signage)
Other Outside Services (itemize below)

Recruiting/Outreach
Marketing/Community Awareness

Staff Training
Staff Travel

TOTAL COSTS $237,954 $97,019 $18,191 $9,096 $15,491 $2,701 $5,045 $46,443 $4,504 $5,720 $5,720 $5,720 $5,720 $5,720 $5,045 $5,821 $237,954
PARTNER RATIO 40.8% 7.6% 3.8% 6.5% 1.1% 2.1% 19.5% 1.9% 2.4% 2.4% 2.4% 2.4% 2.4% 2.1% 2.4% 100.0%

OK!

Virginia Career Works:  Martinsville Workforce Center

Allocated costs, Direct and Indirect, 
must equal the amount on the One-
Stop Center Budget spreadsheet (1st 
sheet in this workbook)
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